Application for Leave

Neme e

Name of leave Casual / Special Casual / (‘jption'al; .
.{No.ofday . Date from -- 80 —mmmme
Designation and Department = ---—._. ----------—-------;-
Supporting document (in case of special CL) e - -
Remarks e — S
Signature of Applicant

Recommended By

(Head of the Department)

For office use
Casual Leave Optional Leave
*Total Leave Due =~ wecoeeees *Total Leave Due =~ «ceemmeee
*Leave Availed so far --------- *Leave Availed so far ---eee--
*Balance on date ——————-- *Balance on date =~ -ceeemee-
Signature Signature Sanctioning Authority

"

D.Al. : P.A./Secy.




